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CANDIDATE CHECKLIST (INTERVIEW + PRE-EMPLOYMENT)
OUTDOOR LEARNING ALLIANCE
Candidate Checklist (Bring / Prepare / Evidence)
A) Before You Apply (Recommended)
· Read the job description and person specification carefully.
· Prepare a short supporting statement covering: 
· experience with children/young people (and any SEND/SEMH)
· outdoor learning/practical activity delivery (where relevant)
· behaviour support / relational practice
· record keeping and progress reporting
· safeguarding understanding and professional boundaries
· (where relevant) bushcraft/forest school competence and safety
B) What to Bring to Interview (or Submit in Advance)
1. Proof of Identity (bring original documents)
· One item from List 1: 
· Passport (current) OR
· Photographic driving licence (UK)
· Plus one item from List 2: 
· Birth certificate, or
· Recent utility bill/bank statement (dated within last 3 months)
1. Right to Work in the UK (original documents)
· Passport OR share code/visa documentation as applicable.
1. Qualification Certificates (Originals or Verified Copies)
· Safeguarding/Child Protection training certificate (show date completed)
· First Aid certificate (show type and expiry date)
· Any role-relevant qualifications: 
· Forest School qualification (level) (if applicable)
· Outdoor/Remote First Aid (if applicable)
· Food Hygiene/Food Safety (if applicable)
· Youth work/education qualifications (if applicable)
· SEND/SEMH/trauma-informed/restorative practice training (if applicable)
1. Employment History
· Updated CV (if requested)
· Explanation of any employment gaps (dates and reason)
1. References (Details)
· Two referees (name, role, organisation, email/phone)
· Ideally one from your current/most recent employer (where possible)
1. Prepared Examples (STAR format: Situation, Task, Action, Result) Be ready with at least one example for:
· building trust/relationship with a learner
· supporting behaviour and self-regulation
· planning/delivering a small group activity
· recording/reporting progress accurately
· responding to a safeguarding concern (what you would do)
· (role specific) 
· Key Worker: parent contact / leading plans for students
· Assistant Key Worker: supporting delivery under supervision
· Forest School Leader: tools/fires risk management and safe practice
C) Pre-Employment Checks (If Offered the Role)
· Enhanced DBS check (and barred list check if applicable)
· Two satisfactory references
· Verification of identity and right to work
· Verification of qualifications and in-date certificates (as required)
· Completion of mandatory induction: 
· safeguarding and KCSIE-aligned practice
· health & safety and site procedures
· safer working practice/professional boundaries
· reporting/recording requirements
D) In‑Date Training Requirements (Role Dependent)
You must be able to evidence that the following are current/valid (or commit to completing within an agreed timescale and keeping them in date):
· Safeguarding/Child Protection training (with updates)
· First Aid (appropriate to the setting)
· Any specialist requirements for the post (e.g., forest school, outdoor/remote first aid, food hygiene where relevant)
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